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Request for Spec?al Arrangement for Medical Report / Duplicate Medical Records / X-ray Film
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In normal circumstances,
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The processing time for Medical Report is about 4 to 6 weeks.
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If a Medical Report is required on a particular date but it is unlikely that the report can be released on or
before the specific date required, then the application will be reject and the application together with
remittance enclosed will be returned to the applicant.
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A reply letter will issue to the applicant within 40 days after receiving the (Data Access Request). Upon
completion applicant will be inform to collect the duplicate copies at Medical Records Office of Kowloon
Hospital in person. If applicant would like to receive the duplicate copies by post, please specify on the
application form. If applicant failed to submit required documents, the application will be reject and the
initial processing fee will be refund.
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Has read and understand the above information and due to below reason (please specify):
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| request to collect the Medical Report / Duplicate Medical Records / X-ray Film on or before
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| understand that the special arrangement is subject to Department / Hospital Management’s final
decision.
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Signature of Applicant: Date:




